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1 Introduction

While working with the InHouse publishing tool, we have come across several issues while working with Microsoft Office.   We have found many inconsistencies while attempting to copy & paste content developed in various office programs into the InHouse editing tool.  These inconsistencies have been both summarized and detailed below.  We request your assistance in resolving these matters as soon as possible, and helping us understand the best practices around using these tools together.

2 Issue Summary

· Formatting issues when attempting to copy and paste from MS Word, into InHouse 

· Font size and type are inconsistent

· Even if word document is formatted, the preview screen and the editor screen do not necessarily match.

· Formatting issues when attempting to copy and paste from MS Excel, into InHouse 

· Cell formatting, and color do not carry over into InHouse 

· Formatting issues when attempting to copy and paste from MS PowerPoint, into InHouse 

· GIF option limits any interactivity that PowerPoint supports

· Formatting issues when attempting to copy and paste from MS Visio, into InHouse 

· GIF option limits any interactivity that Visio supports

3 Microsoft Word

3.1 Write as word document & cut and paste into InHouse

· Most formatting carries over (Differences with font size and bold/underline/italics for certain sentences)

· Usually can be resolved by highlighting required words and then using the tool bar

· Occasionally incorrect rich text formatting is contained in pre/post ceding lines

· Best way to resolve is to remove problem lines and retype

· Once the document looks correct in the editing window, the preview does not accurately reflect the editing window.

3.2 Write as word document & save as HTML, paste source into InHouse

· Most formatting carries over

· Occasionally rich text formatting is contained in pre/post ceding lines

· Best way to resolve is to remove problem lines and retype

3.3 Write as word document & copy into notepad, then copy into InHouse

· All formatting is lost

· Will have to recreate and rich text formatting

· No table support

· Will have to recreate any table structure, content carries over, just not the visual table

· All font is uniform in size and type

· Useful for proper formatting, to ensure that 

3.4 Write as word document & save as RTF, then copy into InHouse

· Most formatting carries over

· Tab stops are tricky to work with, and might required HTML knowledge to fix.

· Occasionally rich text formatting is contained in pre/post ceding lines

4 Microsoft Excel

4.1 Write as excel document, copy and paste into InHouse 

· Cell formatting does not carry over

· Borders, backgrounds, shading, etc… do not appear in article

4.2 Write as excel document, save as html, copy and paste html into InHouse 

· Cell formatting does not carry over

· Borders, backgrounds, shading, etc… do not appear in article

4.3 Write as excel document, copy, paste into Microsoft Picture editor, save as GIF, add file as picture using InHouse

· Cell formatting carries over

· Borders, backgrounds, shading, etc… are all present in the new image

· Does not lend itself to a quick and easy editing process using the InHouse website

4.4 Write as excel document, save as html with interactivity, view in Internet Explorer

· Cell formatting carries over

· Borders, backgrounds, shading, etc… are all present in the new web page

· Not sure how to import this into InHouse

4.5 Write as excel document, copy and paste as object into MS Word, convert word object to GIF

· Cell formatting carries over

· Borders, backgrounds, shading, etc… are all present in the new image

· Does not lend itself to a quick and easy editing process using the InHouse website

5 Microsoft PowerPoint 

5.1 Create PowerPoint slide, copy and paste into InHouse 

· Nothing can be pasted into InHouse 

· Borders, backgrounds, shading, etc… do not appear in article

5.2 Create PowerPoint slide, save as GIF

· Slide formatting carries over

· Borders, backgrounds, shading, etc… are all present in the new image

· Does not lend itself to a quick and easy editing process using the InHouse website

5.3 Create PowerPoint slide, copy, paste into Microsoft Picture editor, save as GIF, add file as picture using InHouse

· Cell formatting carries over

· Borders, backgrounds, shading, etc… are all present in the new image

· Does not lend itself to a quick and easy editing process using the InHouse website

6 Microsoft Visio

6.1 Draw Visio document, copy and paste into InHouse 

· Content of one Visio object appears as only text pasted

· Objects, borders, backgrounds, shading, etc… do not appear in article

6.2 Draw Visio document, save as GIF

· Cell formatting carries over

· Borders, backgrounds, shading, etc… are all present in the new image

· Does not lend itself to a quick and easy editing process using the InHouse website

6.3 Draw Visio document, copy, paste into Microsoft Picture editor, save as GIF, add file as picture using InHouse

· Cell formatting carries over

· Borders, backgrounds, shading, etc… are all present in the new image

· Does not lend itself to a quick and easy editing process using the InHouse website

